Authors with a Microsoft Teams account

1. Follow the link in program
2. Click “Open Microsoft Teams” if you have this app installed or otherwise click “Cancel”
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Download the Windows app

How do you want to join Continue on this browser
your Teams meeting? o S

o Open your Teams app

3. Click “Download the Windows/Mac app” to download and start MS Teams app or click “Continue on
this browser” to use MS Teams web app
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® Download the Windows app

How do you want to join
your Teams meeting?

Continue on this browser

T Open your Teams app

3.1. 71 For web app) Click "Allow" in the browser to be able to use the microphone and camera

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

Wnen you de 10 564 them up.




3.2. (For web app) Click "sing in" to log in to MS Teams account

Log in to MS Teams (similar for web and desktop app)

8= Microsoft

Sign in

Click “Join now” to join the meeting (NOTE! Please join the conference with mute microphone and
camera off)

Microsoft Teams

Choose stings for
DCCN-2020 Test event




6. Click “Open share tray” to share your presentation

Microsoft Teams

Waiting for others to join...

Open share oy

7.1.  Click “Desktop/W

indow (for web app)

Microsoft Teams

Waiting for others to join...
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7.1.1. Choose to share Desktop screen or window (for web app)

Microsoft Teams

Waiting for others to join...




Choose to share Desktop screen or window (for desktop app)

DCCN-2020 Test event

8. If you have a question, press the "Raise your hand" and wait for the chairman's permission

'DCCN-2020 Test event - o

Waiting for others to join...

9. Turn on the microphone and ask a question

'DCCN-2020 Test event
=

Unemuste (Cart+Shift M)

Waiting for others to join...




Authors without a Microsoft Teams account

1. Follow the link in program
2. Click “Cancel”

Download the Windows app

2

How do you want to join Continue on this browser
your Teams meeting? "'

g Open your Teamsapp

3. Click “Continue on this browser” to use MS Teams web app
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% Dawnload the Windows app

How do you want to join
your Teams meeting?

Continue on this browser

T Open your Teams app

3.1. Click "A

llow"
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in the browser to be able to use the microphone and camera

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on tl

When




4. Enter your name and click “Join now” to join the meeting (NOTE! Please join the conference with
mute microphone and camera off)

W Meets
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5. Click “Open share tray” to share your presentation

Waiting for others to join...

6. Click “Desktop/Window”

Microsoft Teams

Waiting for others to join...
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7. Choose to share Desktop screen or window
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Micrasoft Teams

Waiting for others to join...
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8. If you have a question, press the "Raise your hand" and wait for the chairman's perm

Microsoft Teams 2, Sesch

Waiting for others to join...
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